Internal Backup Procedures
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What to use as backup medium:
The recommended device should be a CD-R, a CD Recordable Drive, which holds up to 640 Megabytes of data, and the medium, blank CD’s, cost about $0.75 to $1.00 apiece, which is an affordable price (~$0.01 per Megabyte). A new CD-R goes for $350, while a used one can go for ~$200.

The Backup Directory:

The backup directory is the top folder by which all information is backed up. The described process will back up only internal information in that folder.

Development Server:

The cust folder should be moved into the backup directory occasionally to ensure duplication of data and also to be there when a backup is done.

Production Server:

Similarly as with the development server structure and data.

Individual Files:

The user of the machine must take care of these files; therefore it is the individuals responsibility to make sure that the files are in the correct backup folder. Otherwise those files will not be backed up. The folder structure under the individuals root directory is under the individual’s discretion.

The Backup Directory Structure:

Simple is better:

Main backup root directory/


Development/


Production/


Individuals/


Advances/

One person will backup each subfolder onto a CD-ROM, on a regular basis, that will be placed into a secure place.

