Library Content Gathering and Submission Process

Begin with the SMT Library Submission page open in one browser, and the resource open in a separate browser.

1. Select option #1, "A Link to Resource Already Available on the Internet (URL)" and click CONTINUE.

2. Copy the URL from the resource browser's address bar and paste it into the URL field in the Library browser.

3. Copy the title of the resource and paste it into the title field.

4. Copy the author's name and paste it into the credit/source field.

5. Copy the first 2 or 3 sentences of the resource and paste it into the summary field.

6. Click CONFIRM.

7. Review the posting for typos. Pay close attention to the summary. If a sentence or word is cut off, click EDIT. If it looks ok, click SUMBIT and you are finished.

8. If you clicked EDIT: In the summary field, remove the last complete word and everything after it. Replace the characters that you removed with …

9. Click CONFIRM and go to step 6.

